
 

 

INTERNATIONAL HYDROGRAPHIC ORGANIZATION 
MESO AMERICAN & CARIBBEAN SEA HYDROGRAPHIC COMMISSION  

STATUTES  
of the  

MESO AMERICAN - CARIBBEAN SEA HYDROGRAPHIC COMMISSION (MACHC) 

as amended by the XVIIth Conference of the Commission in Belém, Brazil (December 2016) 

Notes: 

1. The terms “International Hydrographic Bureau” and “IHB” to be replaced by 
“Secretariat of the IHO” when the amendments to the Convention on the IHO enter 
into force. 

2. The term “Directing Committee of the IHB” to be replaced by “Secretary-General of the 
IHO” when the amendments to the Convention on the IHO enter into force. 

3. The terms “International Hydrographic Conference” and “IHC” to be replaced by “IHO 
Assembly” when the amendments to the Convention on the IHO enter into force. 

ARTICLE 1: OF THE COMMISSION 

a) The Meso American - Caribbean Sea Hydrographic Commission has been constituted in 
conformity with Resolution 2/1997 as amended of the International Hydrographic 
Organization (IHO), included as Annex 1, and shall be governed according to these 
Statutes. 

b) The geographic Region covered by the Commission shall be that defined by the IHO 
INT Charting Scheme Region B, included as Annex 2, hereafter referred as "the 
Region". 

ARTICLE 2: OF THE MEMBERS  

a) Full Members of the Commission shall be IHO Member States within the Region that 
are signatories to these Statutes. 

b) Associate Membership is open to any non-IHO Member State within the Region that is 
a signatory to these Statutes. Other Members of the IHO that contribute to the safety 
of navigation through their activities in the fields of hydrography, nautical charting or 
nautical information in the Region and are signatories to these Statutes may be 
accepted as Associate Members. Associate Members have the same rights and 
obligations as the Full Members of the Commission except the right to vote or to be 
elected Chair. 

c) The Chair shall also invite other IHO Member States that are not signatories to these 
Statutes but that contribute to the safety of navigation by their activities in the fields of 
hydrography, nautical charting or nautical information in the Region, or organisations 
active in the Region, to attend as Observers. 

ARTICLE 3: OF THE AIMS 

a) The Commission, which is an integral element in achieving the objectives of the IHO 
and which promotes the aims of the Organization at the regional level, shall have an 
advisory, scientific and technological character; it shall not exert any authority over the 
Hydrographic Services or institutions responsible for hydrography and navigation of the 
Member countries and activities shall not extend to matters concerning international 
political issues. 

b) The Commission has a limited capacity for disaster response (IHO resolutions 1/2005). 
The role of the Chair of the MACHC is that of a broker of hydrographic demand (from 



-2- 

the affected countries) and supply (by countries offering assets). The Chair cannot 
absorb Member States responsibilities for Diplomatic clearance needed to deploy those 
hydrographic assets. 

c) Particular aims of the Commission are: 

1. To promote technical co-operation and training in the domain of 
hydrographic surveying, marine cartography and nautical information. 

2. To examine in its area of interest, matters with which the IHO is concerned, 
avoiding any interference with the prerogatives of the International 
Hydrographic Bureau (IHB) and of any other bodies set up by the IHO. 

3. To stimulate all countries of the Region to expand their hydrographic 
activities and to encourage them to seek advice and technical assistance 
from the IHB and other organisations in order to strengthen their 
hydrographic capabilities. 

4. To facilitate the exchange of information related to surveys, research and/or 
scientific and technical development to assist in planning and organizing the 
hydrographic activities in the widest sense of the aims, but without 
interference in national responsibilities. 

5. To implement the INT and ENC Chart Schemes for the Region and to 
monitor their suitability. 

6. To carry out studies and projects through committees or working groups of 
the Commission so as to provide input to the IHO when deemed necessary. 

7. To identify the MACHC Representative(s) to the IHO Council (when the IHO 
Council is established), as outlined in the guidance provided in Annex 3 to 
the Statutes. 

8. To examine the role hydrography can play in disaster risk reduction, for 

instance by capacity building. 

ARTICLE 4: OF THE ORDINARY CONFERENCE 

a) The Commission shall meet in ordinary Conference in a country of the Region at least 
twice between two successive ordinary sessions of the International Hydrographic 
Conference (IHC). 

b) The Members shall be represented at the Conferences by the heads of the 
Hydrographic Authorities or their nominees or, where such services do not exist, by 
heads of national authorities responsible for hydrography and navigation. 

c) The presence of at least one-half of the Full Members of the Commission shall 
constitute the necessary quorum to hold the meeting. 

d) An invitation to attend the Conference shall always be sent to the Directing Committee 
of the IHB. 

e) The Chair shall invite those countries of the Region that are not Members of the 
Commission and the Coordinators of adjacent INT-Chart Regions to send 
Representatives to attend the Commission Conferences as Observers. Any Members 
may propose to the Chair the invitation of technical experts as Observers. Observers 
can participate in the discussions and in the working groups set up by the Commission 
but shall not have voting rights. 

f) The host country may limit the number of participants to not more than two per 
country according to the availability of facilities. 
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ARTICLE 5: OF THE CHAIR AND VICE CHAIR 

a) The Conferences of the Commission are conducted by the Chair with the assistance of 
the Vice Chair. 

b) The Chair and Vice Chair of the Commission shall be from a Full Member State of the 
Commission, elected on a rotational basis. Under normal circumstances, the term for 
the Chair and Vice Chair will be two years. If the period between Conferences exceeds 
two years, the term will extend until the end of the next Conference. 

c) At the conclusion of a Conference, Full Members will offer suggestions regarding the 
election of a new Chair and Vice Chair. In order to assure the continuity, it is 
suggested that the Vice Chair be elevated to the position of Chair for the next period. 

d) If the Chair, or the Vice Chair, is unable to officiate at the Conference, he or she shall 
be replaced by his or her Representative. 

e) The incoming Chair shall take office three months after the conclusion of an ordinary 
Conference. 

ARTICLE 6: OF THE SEATS OF THE CONFERENCES 

a) At the end of each conference the Full Members desirous of hosting the following 
conference shall put forward their candidatures. Proposals for holding the conference 
in a country of an Associate Member may also be considered. Where no other 
compelling circumstances exist, priority shall be given to a Full Member State which 
has not yet hosted a conference, or to the one which did so the longest time ago. 

b) The host country will assist with the arrangement of authorizations and visas, so as to 
facilitate attendance at the Conference. 

ARTICLE 7: OF THE CONFERENCE 

a) The Chair shall prepare the Provisional Agenda in conjunction with the Members at 
least two months before its opening. The Provisional Agenda shall normally include the 
standard items suggested in relevant IHO guidance (for example, National Reports, 
INT Charts and ENC Cell scheme). The first item shall be the Chair's report on the 
activities of the Commission since the last Conference. All Conference Documents shall 
be made available on the IHO/MACHC web site at least one month prior to the 
meeting. 

b) Members’ Proposals to be included on the Agenda of a Conference should be sent to 
the Chair for the next Conference at least four months in advance of the date agreed 
for the commencement of the Conference. 

c) The Agenda shall be adopted by the Commission at the beginning of each Conference. 

d) The Commission can modify the order of discussion of the different items of the 
Agenda during the Conference. 

e) Proposals of Members not included in the Agenda shall be submitted to the Chair and, 
with the agreement of the Members, shall be added to the Agenda for consideration. 

f) Each Full Member has one vote and votes shall be indicated by a show of hands. 

g) At the end of each Conference, the Chair shall present the Resolutions and Decisions 
taken in the working language of the Commission. 20 days after the close of the 
Conference, the Chair will submit to the Full Members and Participants a report, (in the 
working language of the Commission) which will include those Resolutions and 
Decisions, as well as any supporting information submitted. Full Members shall report 
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any objections of the report within 20 days. Any objections to the report shall be made 
by electronic mail. 

h) Between Conferences, if necessary, subjects may be discussed and decided by 
correspondence in the MACHC working language. 

i) In preparation for, during and between Conferences, the Chair shall be assisted by the 
Secretary appointed by him/her. The duties of the Secretary include the following: 

1. To collate, three months before the Conference, all proposals from the Full 
Members, to be included in the Agenda. 

2. To forward proposals and the provisional Agenda to the Chair and Vice Chair 
at least two months prior to the Conference. 

3. To prepare and distribute a list of participants at least one month prior to 
the Conference. 

4. To receive and to forward any requirements from the Members to the Chair 
and Vice Chair as appropriate. 

5. To prepare for the Chair, a report of the Conference within 20 days 
following its conclusion, including the discussions resolutions and decisions 
taken, as well as any supportive information that was submitted. 

6. To prepare the final report and forward it to the IHB. 

7. To assure with the host country, the nominal organization of the 
Conference. 

ARTICLE 8: OF RESOLUTIONS AND DECISIONS  

a) The resolutions and decisions of the Conference shall usually be reached by consensus 
among Full Members. If consensus cannot be reached, resolutions and decisions shall 
be adopted by a simple majority of the Full Members present. In case of an equal 
number of votes (tie), a second vote shall take place after listening to the comments of 
the Representative of the IHB. 

b) The Chair each day shall prepare a written text of the decisions taken on each item of 
the Agenda and shall see to its distribution to all the attendees present for the next 
day. 

c) Each Full Member has only one vote. 

d) At the end of the Conference, the Chair shall read the text of the resolutions and 
decisions taken. All decisions become operative immediately. 

ARTICLE 9: OF CORRESPONDENCE 

a) The Chair shall send, within two months after the closing of the Conference, one copy 
of the Draft Report regarding the discussions and decisions taken during the 
Conference to each of the Full Members for its approval, and for Associate Members 
and Observers to comment. The Full Members shall send back their approval or any 
amendments within two months after its receipt. Any objection shall be resolved by 
correspondence. A signature page shall be circulated to obtain final approval. 

b) A copy of the Final Report of the Conference shall be sent to the Full Members, 
Associate Members, Observers and the IHB. 



-5- 

ARTICLE 10: OF EXTRAORDINARY CONFERENCES 

a) The Chair may convene an Extraordinary Conference of the Members of the 
Commission when their Representatives are assembled for a session of the IHC, 
inviting others qualified to attend as Observers. 

b) In the case of urgent matters, which cannot be treated by correspondence nor can be 
delayed for the next Conference, the Chair, in agreement with the Full Members may 
convene an Extraordinary Conference. 

ARTICLE 11: OF EXPENSES 

a) The Chair and the host country shall be responsible for the organisation of the 
Conferences. 

b) Travelling, hotel and per diem expenses of participants at Conferences shall be the 
responsibility of the nation or the organization of the participant. 

c) All expenses related to the provision of the venue and associated facilities for 
Conferences shall be the responsibility of the host country. 

d) In order to support Spanish speaking participants at meetings of the Commission (see 
Article 13), all participants are strongly encouraged to provide in-kind and/or financial 
support to enable continuous interpretation at the meetings. 

ARTICLE 12: OF THE STATUTES  

a) The IHB shall be the custodian of these Statutes. 

b) The modification of the Statutes requires the approval of at least two-thirds of the Full 
Members of the Commission. 

c) If modifications to the extant Statutes are agreed by those Full Members attending a 
Conference, but they do not receive the approval of at least two-thirds of the Full 
Members as required, the Chair shall submit the proposal(s) by mail to all Full Members 
with information copies to Associate Members. Final approval shall be subject to the 
provisions of Article 12b. All approved modifications to the Statutes shall then appear 
in the report of the Conference. 

ARTICLE 13: OF THE LANGUAGE OF THE COMMISSION 

a) The working language of the Commission shall be English, with continuous 
interpretation at meetings to and from Spanish being provided by the host country, 
with the support of other collaborating Member States or organizations if required (see 
Article 11d). 
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Signatures: Full Members 

BRAZIL 
Name 

Title/Post 
 

COLOMBIA 
Name 

Title/Post 
 

CUBA 
Name 

Title/Post 
 

FRANCE 
Name 

Title/Post 
 

GUATEMALA 
Name 

Title/Post 
 

JAMAICA 
Name 

Title/Post 
 

MEXICO 
Name 

Title/Post 
 

NETHERLANDS 
Name 

Title/Post 
 

SURINAME 
Name 

Title/Post 
 

TRINIDAD & 

TOBAGO 

Name 

Title/Post 
 

UNITED KINGDOM 
Name 

Title/Post 
 

UNITED STATES OF 
AMERICA 

Name 

Title/Post 
 

VENEZUELA 
Name 

Title/Post 
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Associate Members 

ANTIGUA AND 
BARBUDA 

Name 

Title/Post 
 

BARBADOS 
Name 

Title/Post 
 

BELIZE 
Name 

Title/Post 
 

COSTA RICA 
Name 

Title/Post 
 

DOMINICAN 

REPUBLIC 

Name 

Title/Post 
 

EL SALVADOR 
Name 

Title/Post 
 

GUYANA 
Name 

Title/Post 
 

HAITI 
Name 

Title/Post 
 

HONDURAS 
Name 

Title/Post 
 

NICARAGUA 
Name 

Title/Post 
 

PANAMA 
Name 

Title/Post 
 

SANTA LUCIA 
Name 

Title/Post 
 

ST. KITTS AND 
NEVIS 

Name 

Title/Post 
 

ST. VINCENT AND 

THE GRENADINES 

Name 

Title/Post 
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IHO RESOLUTION 2/1997 

(Latest amendment: CL 69/2010) 

 

ESTABLISHMENT OF REGIONAL HYDROGRAPHIC COMMISSIONS (RHC) 

1. It is resolved that the IHB shall encourage Member States having common regional 
interests in data collecting or nautical charting to form Regional Hydrographic Commissions 
(RHC) to cooperate in the undertaking of surveys and other projects. As part of IHO, the 
RHC shall complement the work of the Bureau. 

2. RHCs are intended to provide, in pursuance of the resolutions and recommendations of 
the IHO, regional co-ordination with regard to nautical information, hydrographic surveys, 
production of nautical charts and documents, training, technical cooperation and 
hydrographic capacity building projects. They (RHC) should enable the exchange of 
information and consultation between the hydrographic services concerned. Geographically 
adjacent RHCs should liaise with each other. 

2bis. Where Capacity Building is required in a region, RHCs are recommended to establish 
an internal body to deal with CB matters and to designate a focal point to ensure continuity 
in the CB process. This part-time allocation to assist RHCs should come primarily and ideally 
from an HO within the region. If that is not possible then the RHC might agree to request 
support from another RHC or an HO that might wish to take that responsibility. 

These regional contact points, the responsibilities of which should be given directly and in 
detail by the RHC concerned, shall have the support of the RHCs; shall be nominated having 
in mind the importance of continuity; shall be in permanent contact with the corresponding 
RHC Chairman as well as with the CBC Chairman. Ideally should be a CBC member with 
access to RHC meetings. 

In the absence of any other viable alternative and despite its limited human resources 
availability a request of support could be requested to the IHB. 

3. RHCs shall be properly constituted and have activities in line with the objectives of the 
IHO as described in Article II of the Convention on the IHO and in accordance with the 
approved IHO Work Programme. Geographical areas of the RHC will normally coincide with 
INT chart regions, modified as appropriate to meet regional requirements and special 
circumstances. There are special provisions for Region M (Antarctica) because of its special 
status. 

4. RHC membership may include full members, associate members, and observers, all 
willing to contribute to the safety of navigation in the fields of hydrography, nautical 
charting, nautical information or navigational warnings in the region concerned. The roles of 
full members, associated members and observers will be defined by each RHC. 

Full membership is reserved for IHO Member States within the region who sign the statutes 
of the RHC. 

Associate membership is available to other IHO Members States or States of the region who 
are non-IHO members, both being signatories of the statutes of the RHC. 

Other States and International Organizations active in the region concerned may be invited 
by the RHC to participate as observers. 

The invitation procedures should be established by each RHC. 

5. The working languages used by the RHC shall be agreed upon by their members and 
designated to ensure the best communication between participants. The reports and IHO 
documents relating to RHC activities shall be in at least one of the official languages of the 
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IHO. For correspondence with the Bureau, one of the official languages of the IHO shall be 
used. 

6. A representative of the Bureau shall be invited to attend meetings of RHCs. 

6bis RHCs shall assess regularly the hydrographic capacity and requirements within their 
region. 

7. Chairs of RHCs shall report to the I.H. Conference on RHC activities, hydrographic 
capacity and requirements within their region, future plans and the agreed key targets that 
support RHC tasks detailed in the IHO Work Programme. The Chairs of RHC’s shall also 
submit an annual report to the IHB indicating progress made against the agreed key targets 
in the IHO Work Programme for general dissemination. Between sessions of the IHC, reports 
of studies or other activities, which may be considered of general interest to all IHO Member 
States, shall be sent by Chairs of RHCs to the Bureau for general dissemination. 

8. The following structure is to be used for National Reports made to those RHCs that 
wish to receive such reports. 

 
MACHC addendum: 

 Appendix 1 provides the structure for the national report 
 Appendix 2 provides a structure for input to the IHO Publication P-5 (Yearbook) 
 Appendix 3 provides a structure for input to the IHO Publication C-55 (Status of 

Hydrographic Surveying and Charting Worldwide) 
 Appendix 4 provides a structure for a National MSI Self-Assessment 
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NATIONAL REPORTS FROM [Name of the Country] TO THE MACHC[meeting number] 
 

Reference: IHO Resolution 2/1997 as amended  
 
Executive summary 
 
1. Hydrographic Office / Service:  

a) Name of the institution: [name of the institution submitting the report] 
b) Description: [General description, including updates for the IHO Yearbook e.g. 

reorganization] 
c) Submitted by: [name and e-mail of the responsible for the report] 
 
Detailed information to update IHO Publication P-5 (Yearbook) is submitted as Annex A 
to this report as detailed in IHO Resolution 2/1997. 

 
2. Surveys: 

[Describe any significant developments since the last MACHC meeting in surveys related 
to the items below] 
a) Coverage of new surveys: 
b) New technologies and /or equipment 
c) New ships 
d) Problems encountered 
 
Detailed information about surveys to update IHO Publications P-5 (Yearbook) and C-55 
(Status of Hydrographic Surveying and Charting Worldwide) is submitted separately and 
directly to IHO secretariat. 

 
3. New charts & updates: 

[Describe any significant developments since the last MACHC meeting in charting related 
to the items below] 
a) ENCs 
b) ENC Distribution method 
c) RNCs 
d) INT charts 
e) National paper charts 
f) Other charts, e.g. for pleasure craft 
g) Problems encountered 
 
Detailed information about charting to update IHO Publications P-5 (Yearbook) and C-55 
(Status of Hydrographic Surveying and Charting Worldwide) is submitted separately and 
directly to IHO secretariat. 
 

4. New publications & updates: 
[Describe any significant developments since the last MACHC meeting in nautical 
publications related to the items below] 
a) New Publications 
b) Updated publications 
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c) Means of delivery, e.g. paper, digital 
d) Problems encountered 

 
Detailed information to update IHO Publication P-5 (Yearbook) is submitted separately 
and directly to IHO secretariat. 

 
5. MSI 

[Describe the status of Maritime Safety Information (MSI) related to the items below] 
a) Existing infrastructure for transmission 
b) New infrastructure in accordance with GMDSS Master Plan 
c) Problems encountered 

   
Detailed information about MSI to update IHO Publication C-55 (Status of Hydrographic 
Surveying and Charting Worldwide) is submitted separately and directly to IHO 
secretariat. The national self-assessment of MSI is also submitted separately. 

 
6. C-55 

[Describe any significant developments] 
The detailed table with the latest information to update IHO Publication C-55 (Status of 
Hydrographic Surveying and Charting Worldwide) is provided separately and directly to 
IHO secretariat.. 

 
7. Capacity Building Offer of and/or demand for Capacity Building 
 [Describe the need for or ability to offer Capacity Building in relation to the items below] 

a) Training received, needed, offered 
b) Status of national, bilateral, multilateral or regional development projects with a 

hydrographic component. (In progress, planned, under evaluation or study) 
c) Description of requests to be considered by the IHO/CBSC (specific requests for 

support) 
 
8. Oceanographic activities 

[Describe any significant developments in oceanographic activity since the last MACHC 
meeting related to the items below] 
a) General 
b) GEBCO/IBC’s activities (Bathymetric data made available to GEBCO) 
c) Tide gauge network 
d) New equipment 
e) Problems encountered 

 
9. MSDI Progress 

[Describe any significant MSDI development since the last MACHC Meeting related to 
items below] 
a) The status of MSDI  
b) plans for involvement in MSDI 
c) challenges facing the HO 
 

10. Other activities 
[Describe any other significant developments of interest to the MACHC since the last 
MACHC meeting related to the items below] 
a) Participation in IHO Working Groups 
b) Meteorological data collection 
c) Geospatial studies 
d) Disaster prevention 
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e) Environmental protection 
f) Astronomical observations 
g) Magnetic/Gravity surveys 
h) International 
i) Etc. 
 

11. Summary Statement  
 [Provide a short summary statement that highlights any of the following] 

a) Areas of significant achievement (main achievement during the year) 
b) Areas of particular concern (main challenges and/or obstructions) 
c) Any other matters of interest to the MACHC (plans that affect the region) 
d) Lessons learned to share 
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Input to the IHO Publication P-5 (Yearbook) 

 

Country: __________________________________ 

Organization: ______________________________ 

 

Contact information/ Informations de contact / Información de contacto 

-National Hydrographer or 

equivalent 

-Directeur du service 

hydrographique ou 

équivalent 

-Director del Servicio 

Hidrográfico o equivalente 

Post: 

Name: 

Postal address: 

Tel: 

Fax: 

Email: 

-Head of the Hydrographic 

Office (if different from the 

person indicated above) 

-Directeur du Service 

Hydrographique (si différent 

de la personne indiquée ci-

dessus) 

-Director del Servicio 

Hidrográfico (si diferente de 

la persona indicada 

anteriormente) 

Post: 

Name: 

Postal address: 

Tel: 

Fax: 

Email: 

-Other point(s) of contact 

-Autre(s) point(s) de contact 

-Otros punto(s) de contacto 

  

-Web site 

-site web 

-sitio web 

  

Country information / Informations sur le pays/ Información sobre el país 

-Declared National Tonnage 

-Tonnage national déclaré 

-Tonelaje Nacional 

Declarado 

Tonnage: 

Date: 

-National day 

-Fête nationale 

-Fiesta nacional 

  

-Date of establishment and 

Relevant National 

Legislation 

-Date de mise en place et 

législation nationale 

pertinente 

-Fecha de constitución y 

legislación nacional 

pertinente 
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-Date first joined IHO 

-Date d'adhésion à l'OHI 

-Fecha de adhesión a la OHI 

  

-Date ratification 

Convention 

-Date de ratification de la 

Convention 

-Fecha de ratificación de la 

Convención 

  

-Remarks on membership 

-Remarques sur l'adhésion 

-Comentarios sobre la 

adhesión 

  

Agency information/ Information sur l'agence/ Información sobre la agencia 

-Top level parent 

organisation 

-Organisme mère 

-Organización asocieda de 

nivel superior 

  

-Principal functions of the 

organisation or the 

department 

-Attribution principales de 

l'organisme ou du 

département 

-Principales funciones de la 

Organización o 

departamento 

  

-Annual operating budget 

-Budget annuel 

-presupuesto anual 

  

-Total number of staff 

employed 

-Effectifs totaux 

-Número total de personal 

empleado 

  

-Number of INT charts 

published 

-Nombres de cartes INT 

publiées 

-Número de cartas INT 

publicadas 

  

-Total number of paper 

charts published-Nombre 

total de cartes papier 

publiées-Número total de 

cartas de papel publicadas 
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-Number of ENC cells 

published 

-Nombres de cellules ENC 

publiées 

-Número de células ENC 

publicadas 

  

-Number of Other charts 

-Nombre d'Autres cartes 

-Número de Otras cartas 

  

-Type of publications 

produced 

-Type d'ouvrages produits 

-Tipo de publicaciones 

producidas 

  

-Detail of surveying vessels/ 

aircraft 

-Détail des bâtiments 

hydrographiques / aéronefs 

-Detalle de los buques 

hidrográficos / aeronaves 

-Name 

-Nom 

-Nombre 

-Displacement 

-Déplacement 

-Desplazamiento 

-Date 

Launched 

-Date de 

mise en 

service 

-Fecha de 

botado 

-Number of 

crew 

-Nombre de 

l'équipage 

-Tripulación 

  

      

  

      

  

      

  

      

-Other information of 

interest 

-Autres informations utiles 

-Otra información de interés 
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Input to the IHO Publication C-55 (Status of Hydrographic Surveying and Charting 

Worldwide) 

Country: ______________________ 
 

C-55 Summary for: Comments on Charts: 

Country:     

Country Iso 

Code:   

  

Country 

SubCode:   

  

INT Region:     

Country/Depend:     

Last updated:     

Provided by:     

        

  

Chart coverage 

Passage 

(%) 

Coastal 

(%) Port (%)   

INT       Comments on Surveys: 

RNC         

ENC       

Status of Paper Charts 

Paper charts with depths in meters (%)   

Paper charts referenced to a satellite datum 

(%)   

Status of 

surveys 

Adequate 

(%) 

Resurvey 

(%) 

No survey 

(%) 

0-200m       

> 200m       

    
  

MSI Y/N Comments on MSI: 

Local warning     

Coastal warning     

Nav warning     

Port warning     

GMDSS Y/N Comments on GMDSS: 

Master Plan     

Area A1     

Area A2     

Area A3     

NAVTEX     

SafetyNet     
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National MSI Self-Assessment 

 

Country: __________________________________ 

Organization: ______________________________ 

 

1. Maritime area 

 

[Describe maritime area including details of the geographic boundaries] 

 

2. Operational Points of Contact for the National Coordinator 

 

INSTITUTION TELEPHONE FACSIMILE EMAIL 

    

 

3. GMDSS Master Plan 

 

[Report on the status of the GMDSS Master Plan: Is it up to date? When was the last 

update?] 

 

[Specifics of equipment used and software version with date up-dated] 

 

Equipment Type for Ports and Local Area Software Version Date of Up-date 

   

   

   

   

 

[Detail the number of warnings identified as immediate priority (requiring transmission 

within 30 minutes) and the average elapsed time for passing to NAVAREA coordinator, as 

reported to the last RHC meeting]: 

 

Year Y-2 Year Y-1 Year Y 

Total 
Average elapsed 

time 
Total 

Average elapsed 

time 
Total 

Average elapsed 

time 

xx xx.x Mins xx xx.x Mins xx xx.x Mins 

 

4. NAVTEX Coverage: 

 

[Diagram of NAVTEX stations and service areas within maritime area; Contact details for 

NAVTEX Stations; Confirm operational status has been validated.] 

 

5. Operational Issues: 

 

[New infrastructure in accordance with GMDSS Master Plan; Problems encountered?] 
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6. Contingency Planning 

 

[Provide information regarding contingency plans that have been established and future 

plans where appropriate. Also report on any testing of the plan that has been conducted] 

 

7. Capacity Building 

 

[Demands for Capacity Building, Training requested or received, any offered, status of 

national, bilateral, multilateral or regional development projects with MSI component] 

 

8. Other Activities 

 

[Participation in other IHO or IMO Working Groups, Regional Hydrographic Commissions, 

regional conferences related to MSI over past year] 

 

9. National Maritime Website 

 

[(Address, statistics (if permitted by national legislation; how often is the information on your 

web site updated? Do you display the date and time of the last update on your web site?] 

 

10. Recommendations 

 

[If any] 

 

11. Summary 

 

[Please provide a short summary of this paper which will be included in the final report of the 

meeting.] 
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PROCEDURE FOR THE DESIGNATION OF MACHC REPRESENTATIVES TO THE IHO  
COUNCIL 

 

Designation of MACHC representatives to the IHO Council shall be determined in compliance 
with IHO General Regulations Articles 2 and 16. 

Role and Authority of Representatives to the MACHC in the Council 

1. IHO Member States representing the MACHC, shall occupy their seat on the Council for all 
sessions of the Council throughout the inter-sessional period between Assemblies. 

2. All expenses connected with the participation of representatives to the Council shall be 
defrayed by their respective State, in accordance with IHO General Regulation Article 3. 

3. In carrying out their role as a representative of the MACHC to the Council, the elected 
Member States shall take into account the views of the Member States of the Commission. A 
standing agenda item during the MACHC Conferences will cover IHO Council matters. 

Selection Procedure (see also flowchart Appendix 1) 

4. Three months before an ordinary session of the Assembly, the Secretary-General shall 
inform the Chair of the MACHC of: 

a. the number of seats allocated to the MACHC, and 

b. those Member States that are eligible for selection by the MACHC. 

5. If the number of Member States eligible for selection to represent the MACHC to the 
Council is equal to the number of seats on the Council assigned to the MACHC by the 
Secretary-General under the terms of clause 4 above, then the aforementioned eligible 
Member States will be designated as representatives of the MACHC. 

6. If the number of Member States eligible for selection to represent the MACHC to the 
Council is greater than the number of seats assigned to the MACHC by the IHO Secretary-
General under the terms of clause 4 above, then the Chair of the MACHC will invite those 
Member States that have been designated as eligible for selection to the Council to indicate 
if they wish to be considered as candidates for selection. 

a. If the number of candidate Member States is equal to the number of number of seats 
on the Council assigned to the MACHC, then these candidate(s) will be designated as 
representatives of the MACHC. 

b. If the number of candidate Member States is smaller than the number of seats on the 
council assigned to the MACHC, the candidate(s), if any, will be automatically 
designated and will be complemented by the eligible Member State(s) that have not 
been representatives of the MACHC to the Council for the longest time. If this proves 
inconclusive, the Chair will designate eligible Members State(s) as representative of the 
MACHC. 

c. If the number of candidate Member States is greater than the number of seats on the 
council assigned to the MACHC, the candidate(s) to represent the MACHC to the 
Council will be designated through a voting procedure.  

Voting Procedure 

7. The voting procedure will take place in the three months prior to the Assembly, preferably 
at a Conference of the MACHC otherwise by correspondence if no MACHC Conference is 
scheduled. 
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a. Each Member State may submit one voting paper marking as many candidate Member 
States from the list as seats have been assigned to the MACHC (see example of voting 
paper in Appendix 2).  

b. The quorum for a valid voting procedure is set at 50% of Member States casting their 
vote. Representatives of the MACHC to the Council are then elected by simple majority. 
An incomplete or blank voting paper is a valid voting option and does not count against 
the quorum.  

c. If no quorum is achieved, the voting window is extended for two weeks and the chair 
invites the missing Member States to cast their vote. The existing votes stand. 

d. If still no quorum has been achieved, the chair designates the representatives of the 
MACHC to the Council based on the votes cast. In case of a draw the candidate that 
has not been a representative of the MACHC to the Council for the longest time is 
designated as representative of the MACHC. If this proves inconclusive the Chair will 
designate a candidate as representative of the MACHC. 

Manning of the representatives 

8. The Member States selected to represent the MACHC in the Council are normally 
represented by the head of the Hydrographic office. Each Member State shall inform the 
Chair of the MACHC and the Secretary-General of the IHO of the name of its official 
representative. An alternate may also be designated. 

9. Member States representing the MACHC shall inform the Chair of the MACHC and the 
Secretary-General of any changes in representation, whether permanent or temporary, as 
soon as practicable. 
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Selection Council seats 

Selection 20 RHC seats 

Determination of seats per RHC 

Procedure in accordance with 

annex B to IHB letter S1/6200 

 Only Full MS are counted 

 MS counted for 1 RHC only 

 Eligible MS >= RHC seats 
 List of list of eligible MS MACHC 

 Number of seats allocated MACHC 

List of MACHC Candidate MS 

Candidates = seats 

Candidates < seats 

Candidates > seats 

Criterion eligible MS:  

 MS longest not 

represented  

 Inconclusive: chair 

decides 

 Quorum 50% 

required  

 Either present or by 

correspondence 

 Nr. Votes = nr. seats 

 Equal votes: select 

MS longest not 

represented  

 Inconclusive: chair 
decides 

List of MACHC representatives 

Lists of RHC representatives 

Selection of 10 “greatest interest” 

seats 
Criterion: 

 MS not on RHC list 

 MS with highest  

national flag tonnage 
List of 30 Representatives to the 

council 

Adds up to 20 seats 

Selection of  all 

candidates 

 Selection of all 

candidates 

 Selection from 

eligible MS  

Selection from 

candidates by voting 

Key 

Action by IHB (Secretary  

General) outside the MACHC 

Action within the MACHC 

 

Eligible MS = seats 
Selection of all 

Eligible MS 

Of note: Eligible MS > 

Number of Seats 

Y 

MS indicate candidacy 

Y 

Y 

Y 
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Appendix 2 

Meso-American and Caribbean Sea Hydrographic Commission (MACHC) 

Selection of Representative(s) to the IHO Council 

Example of Voting Paper 

Part A 

Number of Seats on Council allocated to the MACHC: Chair inserts number in here 

(This is the number of boxes that may be marked below) 

Part B 

To vote for a candidate State put an ‘X’ in the adjacent box.  The number of boxes that may 
be marked is shown in Part A above. 

Chair inserts candidate State A in here Votes indicated with an X here 

Chair inserts State B in here Votes indicated with an X here 

Chair inserts State C in here Votes indicated with an X here 

insert other States if appropriate Votes indicated with an X here 

 

Member State: ……………………………...... Date: …………………………….  

  

Authorised By: ………………………………………….. Position: ……………………………………………….. 

 

 

 

                                                      

(signature) 
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